
PAYMENT CLAIM
[Subcontractor company letterhead / ABN]

Date of claim: [date]
To: [respondent legal entity + ABN], Attention: [contract administrator / accounts]
Contract: [subcontract title / number], dated [date]
Project: [project name / site address]
Claim reference: [progress claim no. X] for the period ending [date]

This is a payment claim made under the Building Industry Fairness (Security of Payment) Act 2017 
(QLD).

Amount claimed: $[amount] excluding GST ($[amount] including GST)

The construction work to which this claim relates: [summary, e.g. electrical services to levels 1-3 
including rough-in and fit-off per the attached progress claim schedule].

Attached in support:

• Progress claim schedule [no. X] itemising work claimed against the contract sum

• [Approved variation register / delivery dockets / site instruction references as applicable]

Payment of the claimed amount is due in accordance with the contract and the Act. Please direct 
any payment schedule in response to this claim to [email address].

Signed: [name, position]
[company]


