NOTICE OF DELAY AND CLAIM FOR EXTENSION OF TIME
Contract: [subcontract title / number]
Project: [project name]
Date: [date]
To: [head contractor], Attention: [contract administrator]
1. Notice is given under clause [X] of the subcontract of a delay to the works.
2. Cause of delay: [describe, e.g. access to level 3 not available from [date] as programmed / late issue of construction drawings for [area] / directed variation no. [X]]. The cause is not attributable to [subcontractor company].
3. The delay commenced on [date]. [Subcontractor company] first became aware of the delay on [date].
4. Activities affected: [activities / areas / trades affected].
5. Extension claimed: [X] calendar days, or such further period as the delay continues. Further particulars, including program evidence, will be provided [within the contract timeframe / as they become available].
6. Delay costs: [costs are being incurred and will be claimed separately / no claim at this stage, rights reserved].
7. [Subcontractor company] reserves its rights under the subcontract and at law.
Signed: [name, position]
[company]
